4125 EVMPLOYMENT OF SUPPORT STAFF MEMBERS

The Board of Education believes it is vital to the successful operation
of the district that support staff positions be filled with highly
qual i fied and conpetent enpl oyees.

The Superintendent shall recruit, screen, and recomrend to the Board
sui tabl e candi dates for district enploynment. The Board shall approve
t he enpl oynment, fix the conpensation, and establish the term of

enpl oyment for every support staff nenmber enployed by this district.
Approval shall be given only to those candi dates for enpl oynent
recomended by the Superintendent.

No person shall be enployed in a position involving regular contact
with pupils unless the Board has notice that no crimnal history record
informati on exists on file in the Federal Bureau of Investigation
Identification Division, or the State Bureau of |dentification which
woul d di squalify the individual from being enployed or utilized in such
capacity or position.

Crimnal history record checks will be required pursuant to New Jersey
Depart nent of Education regul ati ons and procedures. Any person to be
enpl oyed by the district nust undergo a crimnal history background
check. All contracted enpl oyees having regul ar pupil contact nust
undergo a crimnal record history check. Approval letters will be
valid only for the district or contract service provider through which
the person to be enpl oyed made application for enpl oynent.

A permanent enployee hired prior to Cctober 8, 1986, who applies for
and is selected for a different position in the district is
"grandf at hered" and not required to undergo a crininal history
background check. An enployee hired after COctober 8, 1986 for a
position without regular pupil contact and |later receives a position
with pupil contact, must undergo a criminal history background check at
the tine of transfer to the new position

I ndi vi dual s who provide vol unteer services and crossi ng guards, not
enpl oyed or contracted by the district, are not subject to this
crimnal history record information requirenent. An individual shal
be permanently disqualified fromenpl oynent or service in the schoo
district if the crimnal history record check reveals a record of
conviction for crinmes as defined in N J.S. A 18A: 6-7.1.

Substitute enpl oyees, who are rehired annually by the Board, are
required to undergo a crimnal history record check upon initia

enpl oynent, provided the substitute continues in the enploy of at |east
one of the districts at which the substitute was enpl oyed within one
year of the approval of the crimnal history record check. A
substitute enpl oyee later selected for a permanent position within the
district does not need to undergo a new crimnal history background
check provided there is no break in service in the substitute

enpl oyment. A break in service is when the enpl oyee is no | onger
approved by the enploying Board of Education. An enployee who has been
laid off (dism ssed because of enpl oyee reduction) and is asked to be
re-enpl oyed by the district and/or contractor nmust submit to a new
crimnal history background check



School bus drivers to be enployed by the district nust subnmit to a
crimnal history background check upon initial enploynent within the
district and upon renewal of their school bus driver endorsenent.

The Board or contracted service provider may enploy an applicant on an
emergent basis for a period not to exceed three nonths, pending
conpletion of a crimnal history records check if the Board or
contractor denmonstrates to the Conm ssioner of Education that specia

ci rcunmst ances exi st which justify the emergent enpl oynment as prescribed
in NJ.S.A 18A:6-7.1c. In the event the crimnal background check is
not conpleted for an energent hired enployee within three nonths, the
Board or contractor may petition the Conm ssioner for an extension of
time, not to exceed two nonths, in order to retain the enpl oyee.

No criminal history record check shall be furnished unless the
applicant provided witten consent to the check. The applicant shal
bear the cost for the check, including all costs for adninistering and
processing the check. The district will deny enploynent to an
applicant if the applicant is required and refuses to submt to a
crimnal history background check

The responsi bl e administrator(s) shall seek candi dates for enpl oynent
who possess the attributes of good character, appreciation of children,
good health, and enptional maturity. They may adm ni ster such
screening tests as nay bear upon a candidate's ability to performthe
tasks for which he/she is being considered and revi ew such
recomendati ons from fornmer enployers and others as nay be of

assi stance in assessing the candidate's qualifications. Application
records will be retained in confidence and for official use only.

Preference may be given to residents of this school district.

Al'l new enployees will be required, within three days of the first day
of hire, to conplete the federal FormI-9 and supply the docunentation
necessary to denonstrate the enpl oyee's identity and enpl oynment
eligibility under the Inmgration Reformand Control Act of 1986.
Conpleted Forns 1-9 will be retained for three years or until one year
after the end of the enployee's separation, whichever is |onger

An enpl oyee's m sstatement of fact material to his/her qualifications
for enploynment or the determ nation of his/her salary will be
consi dered by the Board to constitute grounds for dism ssal

Bus Drivers

In order to qualify for enployment as a regular or substitute schoo
bus driver a candidate nust be a reliable person of good noral
character, physically fit, have a mninumof three years' previous
driving experience, and possess a valid bus driver's |icense approved
by the New Jersey Departnent of Law and Public Safety, Division of
Mot or Vehicles that is neither suspended nor revoked.

The Board and any contractor providing transportation services to the
Board will annually subnmit to the County Superintendent, prior to the
assignment of any driver, the followi ng information regardi ng each
driver and substitute driver enployed by this Board or by any
contractor supplying transportation services to this Board:



1. The driver's nane and social security nunber;

2. Certification of the driver's possession of a valid school bus
driver's license; and

3. Certification that the driver has qualified for enploynent after
a crimnal background check

Prior to enploynent as a bus driver, and upon application for renewa
of a school bus driver's license, a bus driver shall submit to the
Conmi ssi oner of Education his/her nanme, address and fingerprints taken
by a State or rmunicipal |aw enforcenment agency. No criminal history
record check shall be furnished unless the applicant provided witten
consent to the check. The Conmi ssioner shall notify the applicant, in
witing, of the applicant's qualification or disqualification as a
school bus driver. A school bus driver shall be disqualified from
enpl oyment or service if the individual's check reveals a record of
conviction for crinmes and of fenses as prescribed in N.J.S. A 18A: 39-
19.1. The Board shall also be notified of a disqualification

Any bus driver who fails to conply with the requirenents of this policy
wi |l be subject to discipline and nay be dism ssed.

Ai des/ Par apr of essi onal s

The Board will enploy school aides and/or classroomaides to assist in
t he supervision of pupil activities under the direction of a Principal
teacher or other designated certified professional personnel. Aides
will serve the needs of pupils by perform ng nonprofessional duties and
may work only under the direct supervision of teaching staff menbers.

In accordance with the requirenments of No Child Left Behind Act of
2001, each school district receiving Title |I funds shall ensure that
al | paraprofessionals hired after January 8, 2002 and working in a
program supported with Title | funds shall have

1. Conpl eted at | east two years of study at an institution of
hi gher educati on;

2. ot ai ned an associate's (or higher) degree; or

3. Met a rigorous standard of quality and can denonstrate, through
formal State or |ocal acadenic assessnent:

a. Know edge of, and the ability to assist in instructing, reading,
witing, and nathematics; or

b. Know edge of, and the ability to assist in instructing, reading
readi ness, witing readi ness, and mat hematics readi ness as appropri ate.

Par apr of essi onal s hired before January 8, 2002 and working in a program
supported with Title | funds are required to satisfy the above stated
requi renments not |ater than four years after the date of January 8,
2002. A district that is inplenmenting a School -w de Program nust
conply with all the requirenents outlined above and a district that has
a Target Assistance Program nust ensure that all paraprofessionals paid



in whole or part with Title I funds neet the requirenents outlined
above. The Superintendent will ensure paraprofessionals working in a
program supported with Title |I funds nmeet the above stated

requi renents.

The Superintendent shall subnmit a job description for each type of aide
to be enployed in the district, setting forth the duties to be
performed, the types of proficiency needed, the qualifications to be
requi red, and the arrangenment for the supervision of aides to the
County Superintendent for approval. |In addition, the Superintendent
shal |l annually subnmit to the County Superintendent the names of persons
enpl oyed as aides, a statenent certifying that these persons neet the
approved qualifications, and the positions are being supervised in
accordance with approved plan for the use of school and/or classroom

ai des.

Part - Ti ne Enpl oyees

A "part-time support staff nmenber" is a person enployed for |ess than
full-time. "Full-time" is employnment for a full fiscal year, ful

wor kweek, and a full workday. A "full work day" is defined by the
worksite, and a "full work week" is five days, Mnday through Friday.

The Board may enploy part-tinme support staff nenmbers as district needs
require. Part-time enploynent shall be for periods and hours specified
in the Board's resolution of enploynment.

Substi tutes

The Board will enploy substitutes for absent support staff nenbers as
necessary to ensure continuity in the operation of the school district.
The Board shall annually approve a |ist of support staff substitutes
and the positions in which each is pernmitted to serve and may approve
addi ti onal substitutes during the school year

N.J.S. A 18A:6-5 et seq.; 18A:6-7.1 et seq.
18A: 16-1 et seq.; 18A:17-41; 18A:27-4.1;
18A: 39-17 et seq.
N.J.A C 6:11-4.6; 6A 27-12.1
No Child Left Behind Act of 2001 - Section 1119(c)

Adopted: 9 February 2004



This document was created with Win2PDF available at http://www.daneprairie.com.
The unregistered version of Win2PDF is for evaluation or non-commercial use only.



http://www.daneprairie.com

