2360 USE OF TECHNOLOGY

The Board of Education recognizes that the use of technology in the
educational process is essential as part of the schooling experience.
Technology is to be viewed as a tool to enhance the |earning process
anong ot her tools that are required for teachers and pupils to fully
explore the curriculum In addition, technol ogy can be used to enhance
the admi nistration of the schools and the district. In order to
provide direction and nmeaning to the use of technol ogy as an
instructional tool, the Board directs that the Superintendent and the
teachi ng and support staff use technology as a regular part of the

| earni ng process in every area of the curricular area.

For purposes of this policy "technol ogy" neans the use of conputers and
conput er peripheral s, comunications networks, access to databases and
libraries of information and the integration of audio, video,

mul ti nedi a devi ces and nedia for purposes of teaching and | earning.

The Superintendent in consultation with the teaching and support staff
shall reconmend to the Board the acquisition of appropriate technol ogy
to best inplement the curricular, instructional and adm nistrative
program of the school district. The Superintendent shall prepare a
technol ogy plan for the school district to enconpass the follow ng:

Curricular, Instructional and Adm nistrative Need

The technol ogy plan shall define the curricular, instructional and

adm ni strative need for technol ogi cal equi pnrent and nedia for each area
of instruction and shall project the need to the extent possible for a
five-year period.

I n-service Education

The Board shall provide opportunities to participate in in-service
progranms for enployees on all hardware or software prograns to be used
in the execution of educational and adm nistrative tasks. In-service
prograns may be provided on or off site. The cost of tuition for in-
service prograns nay be rei nbursed by the Board.

St andar ds, Codes and References

Al technology installations shall conformto the follow ng standards,
codes and references N.J.S. A 18A, N J.A C. 5:23 and 6:22, BOCA

Nati onal Buil ding Code, NEMA, EIA/ TIA 568 and 569 (Electronics |Industry
Associ ati on/ Tel econmuni cati ons I ndustry Association), LPC NFPA 78
(Lighting Protection code) | EEE 802.3 - Ethernet and 802.5 Token Ring
(Institute of Electrical and El ectronic Engi neers), UL (Underwiter's
Laboratories), ANSI (Anmerican National Standards Institute) and ADA
(Anericans with Disabilities Act).

Facilities Pl anning

In all facilities projects involving new constructions, additions and
renovations the Superintendent or designee shall ensure that the plans
i nclude provisions for current and future technol ogy needs in terns of
the structural, electric/electronic, nmechanical, acoustical and visua
systenms of the building(s). Al educational specifications shal



i ncl ude under the description of instructional activities and
i mplications for technol ogy and under special features, those features
required for the use of instructional technol ogy.

Comput er s

The school district will provide support or mmi ntenance agreenents for
speci fied brands of conputers. All other conputers purchased or
donated will be subject to repair only when non-allocated funding are
avai l abl e and therefore may renmain unrepaired until funding is
avai |l abl e.

Conput er Software Acqui sition and Upgradi ng

The school district will only support the specified software and
updates and training. Staff nenbers shall not purchase software that
has not been included on a list of specified software or has been
approved by the Principal in consultation with the Superintendent.

The Board will purchase upgrades to software on a periodic basis. An
eval uation of upgrades shall be made by appropriate personnel and no
upgrade shall be purchased w thout the express approval of the
Principal in consultation with the Superintendent.

Site Licenses

In the case, where nore than one copy of a software programis
required, the Information Technol ogy Specialist shall attenpt to
acquire or negotiate a site license with the software devel opers. In
the event a site license is not possible, vendors shall be sought who
will provide nultiple copies at a di scounted cost.

Sof tware Copyri ght

Al'l enpl oyees shall strictly adhere to the copyright |aws of the United
States. No software shall be copied and/or distributed except in
accordance with these laws. Al software placed on nedia workstations
or any network which there is public access shall be copy protected by
the Informati on Technol ogy Specialist who shall assure that individuals
who have access to such programnms shall not copy them w thout

aut hori zati on.

Internal Conmunication (District)

The school district shall provide comunicati on between schools by a
variety of means including but not limted to: Backbone Media

Di stribution, Unshielded Twi sted Pair, Coaxial Cable, and/or Fiber
Optic Cable.

Ext er nal Communi cati ons

The Board encourages the use of external comrunications so that the
schools may utilize the vast resources of external databases and
conmuni cate with other schools, external agencies and business

t hroughout the world. Gateways to such communi cations will be
supported by the school district. The use of particul ar gateways shal
be approved by the Information Technol ogy Specialist. The Information



Technol ogy Specialist shall be responsible for the installation of
software in district owned conputers and/or conputer systens that
prevents access to gateways and Internet sites that have nateria

consi dered by the Informati on Technol ogy Specialist to be inappropriate
for use by pupils.

Equi pnent Acqui sition

The school district shall acquire technol ogy equi pnent through
conbi nati on of direct, |ease, purchase and | ease/purchases.

The Superintendent or designee shall develop a plan for the continua
repl acenent and upgradi ng of equi prment.

Conput er Laboratories and Distributed Conputing

In order to provide teacher, staff and pupil access to computers the
Board directs that provisions be made as foll ows:

Conput er Laboratories

The Board may provide conputer |aboratories where clusters of conputers
and conputer peripherals are available. Wen conputer |aboratories are
provi ded, they shall be accessible to all teachers and pupils who have
a defined educational need for conputing facilities.

Audi o/ Vi deo

Al'l audio and/or video materials shall be used in accordance with the
copyright laws of the United States. Teachers, pupils or staff who
create audio or video materials containing the voices or images of the
i ndi vidual s invol ved shall obtain proper releases fromthose

i ndividuals, their parent(s) or |egal guardian(s) or instructional use
wi thin the school

Interactive Tel evi sion

Teachers or pupils nmay participate in interactive television courses
provided in conjunction with other education institutions. Pupils my
obtain full credit by participating in such courses. |If the teacher

i nvol ved is not the teacher of the course but rather a proctor, such
assi gnment shall be counted as a duty rather than an instructiona

assi gnment .

Inform ng Parents, Legal Cuardians and Interested Parties

The Superintendent or designee shall informparent(s) or |ega

guardi an(s) of conputers and software purchased by the district in
order that a conputer purchased privately for hone use may be
conpatible with the conputer and software the pupil uses in the schoo
setting.

Technol ogy Coordi nati on
The Superintendent shall appoint a district w de Coordinator of

Technol ogy to assure the technol ogy needs of the district are met in
the nost efficient nmanner possible at the | owest costs available to



neet specified needs. The position of Coordinator of Technol ogy shal
be full tine paid as set forth annually by the Board.

The Superintendent shall prepare a job description for the Coordinator
of Technol ogy.

Instructional Media Center/Library

The Instructional Media Center/Library shall be the division of each
school responsible for coordinating the distribution and use of
educational technol ogy throughout the school. The Center shall contain
the electronic nedia distribution systemand shall nake the system
avai | abl e t hroughout the school and to the external world.

To the extent possible, the IMJLibrary shall acquire data and
publications electronically to facilitate distribution and use.
Teachers, pupils and staff shall be given the opportunity to indicate
data and publication needs. Al itens available through the

| MC/ Li brary shall be catal oged electronically and are to be avail able

t hrough the school's conmputer network. To avoid duplication, all nedia
and software purchases shall be coordi nated through the | MJLibrary and
approved by the Coordi nator of Technol ogy and the school Principal. In
determ ning approval, the following factors shall be taken into
account :

1. The title of the materi al

2. Any recogni zed rating of the naterial (e.g. notion picture
i ndustry rating);

3. The rel evance to the curricul um
4, The cost of the media or software;
5. The viability of the company producing the software.

Broadcast Ri ghts and Copyrights

The Board specifically retains the Broadcast rights and copyrights to
all materials created by enpl oyees of the Board as part of their
responsibilities to the Board. Any financial renuneration for the use
of such materials shall be retained by the Board and specifically

dedi cated to enhance technol ogy used as part of the educationa
program

Conputer Security

The Superintendent shall devel op security procedures to include, but
not be limted to, the foll owi ng areas:

1. Physi cal Security of Equi prent

Al'l conputer equipnent shall be nmaintained in a secure manner
appropriate to its location.

2. Data Security



a. Back-up procedures for systemfiles, libraries, and data shal
be practiced in a tinely fashion.

b. Di saster recovery plans shall be kept up-to-date at all tinmes.
C. Password protection shall be in place and updated periodically.
d. Resource security shall be in place to prevent unauthorized
access to systemfiles, libraries, and data.

3. Enpl oyee Trai ni ng

Al'l new enmpl oyees having, as part of their job responsibilities, access
to conmputers and information systenms will be trained in the proper
security procedures outlined above.

Al'l enpl oyees having, as part of their job responsibilities, access to
conputers and information systenms will be kept up-to-date on current
security procedures for equipnment and data.

4., Transaction Audit Trai

Appropriate procedures will be maintained in order to nonitor system
activity and users, as necessary.

5. Security Oficer

The Superintendent shall designate a Computer Security Officer to
noni tor system security procedures.

Use of Facsimile (FAX) Machines

Fax machi nes provide a useful means of comuni cating and shall be
subject to the sane rules that apply to the use of tel ephones. Al

i ncom ng faxes shall be considered confidential mail. No disclosure of
the contents of any fax shall be nade except to the individual for whom
the fax is intended. Any individual violating this confidentiality
shal | be subject to discipline as provided by the policies and
regul ati ons of the Board.

N J. A C 6:22-5.4
17 U S. C 101 et seq.

Adopted: 9 February 2004
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